Steps to login into your Google Apps and Changing
your password

Step 1: Open up your browser and type in the URL gmail.com.
Your screen showed look like this:

Step 2: Go to the right side of your page and you should see a box that
says Sign in with your Google Account. It should look like this:

Sign in with your
Coogle Account
Username: |
ex: pat@example.com
Password:
1 Stay signed in

/ Sign in \

Can't access your account?




Step 3: Under username type in your ID number followed by @ywpa.net.
Under password type in abed1234. Click sign in.

Sign in with your
Google Account

ex: pat@example.com

Password:  seeeeee
[ Stay signed in
[ Signin .“

Can't access your account?

Step 4: Once you login in this might appear. If so, just make sure you re-
type in your password and enter the letters shown in the image on YOUR
screen.

Sign in with your
Gouogle Account

Username: 9093684@ywpa.net

ex: pat@example.com

Password: |

Enter the correct password above
and then type the characters you
see in the picture below.

floong,
&

Enter the letters as they are

shown in the image above.

Letters are not case-sensitive
(") Stay signed in

_Signiin_

Can't access your account?



Step 5: Finally you will be asked to agree with the terms of service. Make

sure you type in the characters you see at the bottom of the page as well
as clicking the button that says “ | accept. Continue to my account”.

Google accounts Change Language: (Ensish =) Type the characters you see in the picture below.
Welcome to your new account

Welcome to your new account: 9093684@ywpa.net. Your account is compatible with nearly all Google products, but your ywpa.net administrator may decide which products are enabled
for your account. For tips about using your new account, visit our Help Center.

Google Terms of Service 0

Welcome to Google! By using Google's products, software, services or web sites ("Google services"), you agree 10 the following terms and conditions, and any
policies, guidelines or amendments thereto that may be presented to you from time to time, including but not limited to Program Policies and Legal Notices
(collectively, the "Terms"). We may update the Terms in the future, and you will be able 10 find the most current version of this agreement at

http/www.googl html |

1. USE OF SERVICES e
Google Inc., its subsidiaries and affiliated companics, including your domain administrator ("Google") offer Google services to you, provided that you are of Letters are not case-sensitive
legel age to form a binding contract and arc not a person barred from receiving services under the laws of the United States or other applicable jurisdiction. In

order o access certain services, you may be required to provide current, accurate identification, contact, and other information as part of the registration process

and/or continued use of Google services. You are responsible for maintaining the confidentiality of your account password, and are responsible for all activities

that occur under your account, You agree to immediately notify Google of any unauthorized use of your password or account or any other breach of security.

Google cannot and will not be liable for any loss or damage arising from your failure to provide us with accurate information or to keep your password secure.

2. APPROPRIATE CONDUCT < e - N\ \
You understand that all information, data, ext, software, music, sound, photographs, graphics, video, messages o other materials ("Content”) are the sole : | accept. Continue to my account. Cancel

Google has made its services available to organizations using Google Apps. In addtion to the core suite of messaging and collaboration applications, you may access many Google
services (*Additional Services") using your 9093684@ywpa.net account. Your ywpa.net administrator determines which Additional Services you may access using your account. For tips
about using your new account, visit the Google Help Center

Please be aware that when you use Google services, your domain administrator will have access to your 9093684@ywpa.net account information, including your email. You can leam
more here, or by consulting your domain administrator's privacy policy, if one exists. You can choose to maintain a separate account for your personal use of any Google services,

including email. If you have multiple Google accounts, the usermame that appears at the upper right comer of most Google services will help you ensure that you'e using the intended
account.

The Additional Services are provided by Google to you under these terms of service and privacy policy. Certain Additional Services may also have service-specific terms. If your domain
‘administrator enables any of the Additional Services, Google will treat your use of any of the Additional Services as acceptance of the applicable service-specific term:

Click *Accept” below to indicate that you understand the changes to your account and agree to the Google Terms of Service and the Google Privacy Policy for your use of Additional
Services.

Type the characters you see in the picture below.
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Letters are not case-sensitive

({accept. Continue to my account.) ( Cancel)

Changing your Password

Step 1: Once logged into your Google Account, shown in the above

steps, You will look at the top right hand corner and see your username.
Example:

9093684@ywpa.net

Click on the drop down arrow and you will see an option for Account
settings. Click on Account settings.

9093684@ywpa.net - | T

CHRISTINA ELDER
9093684 @ywpa.net
Privacy

Account settings

This account is managed by
ywpa.net. Learn more

Sign out



Step 2: Your personal settings window will open and find where it says
Security. Next to security will be a link called Changing your password.
Click on it.
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Step 3: That will lead you to a window that will allow you to change your
password. Fill in the appropriate tabs and click Save.

Go )glc accounts

Change password

Current password:

New password: Password strength:

Confirm new password:

(_Save' Cancel




Step 4: You have now successfully changed you password and you should
see this yellow banner on the top of your page.

Your new password has been saved - OK

Personal Settings



